
METUCHEN PUBLIC LIBRARY 
BOARD OF TRUSTEES MEETING 

Minutes from November 15, 2016 
 

The meeting was called to order at 7:05pm by Trustees President Linda Koskoski in accordance 
with the Open Public Meetings Act.  In attendance were Caitlin Mollison, John Koskoski, Linda 
Koskoski, Shannon Wagner, Laura Stibich, Liz Waldron, Reed Leibfried, Kelly Jaques and 
Library Director Susanna Chan.  Patricia Glave was absent. 
 
Linda invited public comments and questions; no members of the public were in attendance and 
no comments were added. 

Kelly made a motion to approve the agenda; John seconded; motion passed with all in favor. 
 
Auditor Presentation:  Robert Butvilla, CPA with Suplee, Clooney & Co., presented the audit 
from years ending 2015 and 2014. The audit did not reveal any problems or surprises.  The 
library has $300K in the endowment fund and only $23,000 in the fund balance. Mr. Butvilla 
recommends that the library request the leftover 2015 budget from the Borough now. 
 
Liz made a motion to approve the minutes from both the open and closed sessions. Shannon 
seconded; motion passed with all in favor. John abstained as he was absent from the October 
meetings.  
 
Financial Updates and Approval of Bills 
• We are on target with our 2016 budget 
• We received $5,906 from State Aid in October 
• We received the leftover 1/3 of mil from our 2013 and 2014 budgets, totaling $19,494 
• John made a motion to pay the bills, Kelly seconded and the motion passed with all in favor 
 
Director’s Report 
• Lights were fixed in the children’s room.  
• Oil leak was repaired by DPW on 11/1 
• Library received $4,950 from a History Grant from Middlesex County to digitize the 

Metuchen/Edison Recorder.  The library has to match the funds (it’s a matching grant). The 
project is estimated to cost $10,630 total. Motion to approve not more than $6,000 to match the 
history grant made by Shannon; Liz seconded; motion passed with all in favor. 

• Erika resigned in October; she left behind a manual for how to update the library’s website 
• Spanish Book Club and Brazilian Storytime have been well received and the Diwali 

celebration on 11/12 was very well attended 
• The library has a new employee in the Workforce 55+ program  
• Materials circulation is down a little bit over last year but the overall attendance has increased 

and the attendance at our programing is nearly double (Oct 2015: 48 programs/668 attendees; 
Oct 2016: 52 programs/1183 attendance) 

 
Friends of the Metuchen Library 
• The Friends were not in attendance but Linda took a moment to appreciate the annual meeting 

and fundraiser that the Friends held on November 4.  The event was a great success with a 



chocolate tasting program courtesy of Two Chicks With Chocolate. The Friends presented 
their annual gift to the library, $15,000 which will be given to the library in January.  

 
Committee Reports 
• Personnel: Caitlin made a motion to hire John Arthur as the new Library Director at a salary of 

$81,000/year and a start date of December 12. Kelly seconded and the motion passed with all 
in favor.  

• Finance: Prepared 2017 budget preparation worksheet; budget will be submitted to Borough in 
December.  

• During the finance committee meeting Laura made a motion for closed session. Liz 
seconded, and the motion passed with all in favor. Board went into closed session at 
8:55.  

• Policy: In-House Circulation Policy presented for a second read. Following a short discussion, 
it was decided that board members would send feedback to Susanna for further revision.  

• Building and Grounds- nothing to report 

 
Old Business 
• Strategic Planning: Motion to approve the strategic plan was made by Kelly, seconded by John 

and motion passed with all in favor. 
• New Director Search: as discussed previously in committee reports 
 
New Business  
•  2017 Holiday and Closings Schedule motion to approve made by Liz, seconded by Caitlin, 

motion passed with all in favor 
• Patricia Glave, the Superintendent’s Designee, has resigned from the Board, December will be 

her last meeting. 
 
Adjournment 
Shannon made a motion to adjourn, seconded by Kelly; motion passed with all in favor and the 
meeting adjourned at 9:23. 
 
Respectfully submitted on November 16, 2016 by Laura Stibich, Secretary to the Board of 
Trustees. 


