
BOROUGH OF METUCHEN 
MUNICIPAL BUILDING 
21 DURHAM AVENUE 

METUCHEN, NEW JERSEY 08840 
 
 

REQUEST FOR ACCESS TO 
POLICE DEPARTMENT RECORDS 

 
 

FOR MUNICIPAL USE ONLY 
 

DATE REQUEST RECEIVED___________________DATE RESPONSE PROVIDED____________ 
SEE INSTRUCTIONS BELOW 

 
NAME: _________________________________________________________________ 
 
ADDRESS: _____________________________________________________________ 
                     
         _____________________________________________________________ 
 
         _____________________________________________________________ 
 
TELEPHONE (DAY) _____________________________________________________ 
 
INFORMATION REQUESTED: 
      �         IDENTIFY ACCIDENT ___________________________ 

POLICE ACCIDENT REPORT 
________________________________________________ 

      
 

� OTHER (SPECIFY)  _______________________________ 
 
 
 
 

A REQUEST FOR A COPY OF GOVERNMENT RECORDS SHOULD BE SUBMITTED ON THIS FORM  
WHICH HAS BEEN ADOPTED BY THE CUSTODIAN OF RECORDS FOR REQUESTS RELATED TO POLICE 
DEPARTMENT RECORDS. SOME RECORDS WILL  BE IMMEDIATELY AVAILABLE DURING NORMAL 
BUISNESS HOURS. SOME RECORDS WILL REQUIRE TIME TO LOCATE AND TO MAKE THE COPIES 
REQUESTED, BUT WILL NORMALLY BE AVAILABLE DURING NORMAL BUISNESS HOURS AND 
WITHIN SEVEN(7) BUSINESS DAYS. IF ANY DOCUMENT OR COPY WHICH HAS BEEN REQUESTED IS 
NOT A PUBLIC RECORD OR CANNOT BE PROVIDED WITHIN THE SEVEN(7) BUISNESS DAYS, YOU 
WILL BE PROVIDED WITH A RESPONSE WITH THAT INFORMATION WITHIN THE SEVEN (7) BUISNESS 
DAYS. SOME RECORDS REQUSETED HAVE SPECIFIC FEES OR OTHER RESPONSE TIMES ESTABLISHED 
BY STATUTE. THERE IS NO FEE INVOLVED IN SIMPLY INSPECTING A DOCUMENT DURING NORMAL 
BUSINESS HOURS. THIS REQUEST MAY BE FILED ELECTRONICALLY.  IN GENERAL: 
 



• EXCEPT AS OTHERWISE PROVIDED BY LAW OR REGULATION, THE FEE ASSESSED FOR THE 

DUPLICATION OF A PRINTED RECORD SHALLL BE: FIRST PAGE TO TENTH PAGE, $0.75 PER 

PAGE; ELEVENTH PAGE THROUGH TWENTIETH PAGE, $0.50 PER PAGE; ALL PAGES OVER 

TWENTY, $0.25 PER PAGE; FOR A POLICE ACCIDENT REPORT THERE IA AN ADDITIONAL FEE 

WHEN THE REQUEST IS NOT MADE IN PERSON OF $5.00 FOR THE FIRST 3 PAGES AND $1.00 

FOR EACH ADDITIONAL PAGE, AS PROVIDED BY N.J.S.A 39:4-131. 

• WHERE A REQUEST IS FOR A COPY IN A FORMAT OTHER THAN A PHOTOCOPY, 

REASONABLE EFFORTS WILL BE MADE TO PROVIDE THE INFORMATION IN THE FORMAT 

REQUESTED. THE COSTWILL BE BASED ON THE COSTS OF PRODUCING THE FORMAT 

REQUESTED. 

• WHERE A LEGAL DETERMINATION MUST BE MADE AS TO WHETHER RECORDS ARE 

“PLUBLIC RECORDS” AS PROVIDED BY LAW THE REQUEST WILL BE RECEIVED BY THE 

MUNICIPAL ATTORNEY. 

THE TERM “PUBLIC RECORDS” GENERALLY INCLUDES THOSE RECORDS DETERMINED TO THE 

PUBLIC IN ACCORDANCE WITH N.J.S.A 47:1A-1. THE TERM DOES NOT INCLUDE EMPLOYEE 

PERSONNEL FILES, POLICE INVESTIGATIONS , OR OTHER MATTERS IN WHICH THERE IS A RIGHT 

OF PRIVACY OR CONFIDENTIALITY OR WHICH IS SPECIFICALLY EXEMPTED BY LAW. 

THE APPLICANT HEREBY ACKNOWLEDGES RECEIPT OF A COPY OF THIS FORM WITH THE 

DATE ON WHICH THE INFORMATION IS EXPECTED TO BE AVAILABLE AND THE ESTIMATED 

COST. THE APPLICANT HEREBY CERTIFIES THAT HE OR SHE HAS NOT BEEN CONVICTED 

OF ANY INDICTABLE OFFENSE UNDER THE LAWS OF THIS STATE, ANY OTHER STATE  OR 

THE UNITED STATES AND IS NOT SEEKING GOVERNMENT RECORDS CONTAINING 

PERSONAL INFORMATION PERTAINING TO A VICTIM OR A VICTIM’S FAMILY.  

ESTIMATED NUMBER OF PAGES ___________________________ 

ESTIMATED COST                                ____________________________ 

DEPOSIT     ____________________________ 
{REQUIRED WHERE THE ANTICIPATED COST OF REPRODUCTION 
EXCEEDS $5.00}      
 
___________________________  ____________________________ 
            APPLICANT                                       MUNICIPAL OFFICIAL 

      DATE: ____________________              DATE:______________________ 
 



   PUBLIC RECORDS REQUEST RESPONSE 
 
TO     :_____________________________________ 
 
DATE    :_____________________________________ 
 
THE DOCUMENT OR DOCUMENTS LISTED BELOW AND REQUESTED BY YOU ARE NOT BEING 
PROVIDEDBECAUSE THE DOCUMENT OR DOCUMENTS ARE NOT PUBLIC RECORDS AS PROVIDED 
BY LAW, FOR THE FOLLOWING REASON: 
 
 
 
 
 

 
YOU HAVE THE RIGHT TO APPEAL THE DECISION THAT THE DOCUMENT 
OR DOCUMENTS ARE NOT PUBLIC RECORDS. YOU MAY TAKE YOUR 
APPEAL TO THE GOVERNMENT RECORDS COUNCIL OR TO THE NEW 
JERSEY SUPERIOR COURT, AS PROVIDED BY N.J.S.A 47:1A-1 ETSEQ..IF YOUR 
REQUEST HAS BEEN DENIED, A STATEMENT OF THE PROCEDURES FOR THE 
APPEAL WILL BE ATTACHED. 
 
DATE:____________                        ____________________________________ 
     MUNICIPAL CUSTODIAN OF RECORDS 
 

ACKNOWLEDGEMENT 
 

I HEREBY ACKNOWLEDGE THAT I HAVE RECEIVED THE DOCUMENTS 
REQUESTED EXCEPT FOR ANY DOCUMENTS SPECIFICALLY LISTED ABOVE 
ON WHICH A DETERMINATION HAS BEEN MADE THAT THE DOCUMENTS 
WILL NOT BE PROVIDED. IF ANY DOCUMENTS HAVE NOT BEEN PROVIDED, 
I HAVE RECEIVED INFORMATION ON THE PROCEDURES FOR ANY APPEAL, 
OF THE DETERMINATION. 
 
DATE: __________________________  ______________________________ 
       APPLICANT SIGNATURE 
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